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Introduction 
 
 
On behalf of the students of Rothesay High School, I wish to thank you for volunteering to coach one of our 
school teams. 
 
This coach’s manual includes very important information on our Athletic Policies for you to read and follow. If 
you have any questions on the information in this manual, please contact me as soon as possible. 
 
Please note that it is school district policy for all school volunteers (i.e. Coaches) to have a Criminal Check 
done by local law enforcement  and a Policy 701 (policy- http://701.nbed.nb.ca/) Validation Questionnaire 
(http://701.nbed.nb.ca/questionnaire-e.asp) prior to their first try-out/practice. Tell Rothesay Police that it is for 
Rothesay High and school district will be invoiced for the cost of the criminal record check. 
 
Every student participating on our Athletics Teams must have paid their student fees and they are also required 
to pay an Athletic Fee (see Appendix 1).Please collect the Athletic Fee and the Student Activity 
Registration Form before the student plays his/her first game. The fees and consent forms must be 
returned to the Physical Education Department before your team plays their first game. 
 
Please read the Coaches Manual closely. 
 
Thank you for volunteering your time for the students of Rothesay High School. 
 
Yours Appreciatively, 
 
 
 
 
 
 
Kris Jordan 
Director of Physical Education 
RHS Athletics Department 
(506) 849–5328 (phone) 
(506) 849–5320 (fax) 
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Purpose 
 
The purpose of this coach’s manual is to bring to your attention the policies that have been established by 
School District 6 along with the Administration of Rothesay High School and the Physical Education 
Department. In order for a school our size to meet the needs of the student athletes, all coaches must understand 
and follow these policies. 
 
All matters dealing with athletics must be channeled through the Physical Education Department. The Principal 
will be consulted by the Director of Physical Education on matters which are not clearly outlined in this manual. 
Remember good communication makes for better understanding of all policies. 
 
Coaches, remember that you are a role model for your players. As such, you are highly influential in developing 
proper attitudes. 
 
RHS Athletic Department Philosophical Objectives and Guidelines 
 
The following objectives serve as guidelines for each sport program to follow: 
 
1. To promote involvement in physical activity and sport at Rothesay High School, 

2. To provide enrichment for students at Rothesay High. 

3. To foster “well-rounded” individuals. 

4. To better the physical, mental, social, and emotional development of RHS athletes, coaches, and team 

managers. 

5. To foster school spirit within the school. 

6. To foster positive associations between school and community through physical activity and sport. 

7. To promote fair play and sportspersonship. 

 
Senior/Varsity Eligibility Guidelines for Grade 9 & 10 Students: 
 
1. For Grade 9 & 10 students to be eligible for Senior/Varsity Squads, they must be a stellar athlete and 

their promotion must not be to the detriment of the developmental junior varsity team.   They must have 
an active role on the team during games and practices.  An example would be that they are able to attain 
15 minutes of playing time per basketball game.  Any such movement of a Grade 9/10 player to a higher 
level of play must be discussed with the Athletic Director. 
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Interscholastic Coaches Guidelines 
 
The following guidelines have been approved by the Administration of Rothesay High School and the 
Department of Physical Education for the coaches to follow.  Your teacher liasson or athletic director will be 
available to clarify any questions. 
 
Please note that it is school district policy for all school volunteers (i.e. Coaches/adult volunteers) to have a 
Criminal Check done by local law enforcement  and a Policy 701 (policy- http://701.nbed.nb.ca/) Validation 
Questionnaire (http://701.nbed.nb.ca/questionnaire-e.asp) prior to their first try-out/practice. Tell Rothesay 
Police that it is for Rothesay High and school district will be invoiced for the cost of the criminal record check. 
 
1. Athletes who participate for Rothesay High School must abide by the school’s policies for all students. 

Participants must be a student in good standing at Rothesay High School. This would include 
appropriate attendance, behavior and work ethic. Specifically, students must attend all classes (unless 
medical or similar appointment prevents this) if they wish to play or practice on a given day.  

2. Participants must understand that they are representing Rothesay High School and as such are 
responsible for following all school rules, even though it may be evenings or weekends. This would 
include the time before, during, and after an activity until participants are back at home or in the care of 
their parents. 

3. All athletes must pay their student fee in order to participate. 
4. All athletes must pay an Athletic Fee to participate (see appropriate section in this manual). 
5. Athletes who participate must abide by the NBIAA Constitution. All coaches must make themselves 

aware of the specific rules concerning their activity i.e. age limits, entry deadlines, etc. The Director of 
Physical Education will make this information available. 

6. Awards: Each coach should be aware of the Athletic Award System. All awards will be presented at the 
Annual Awards Banquet in late May/early June. Individual team MVP and Coaches Awards will be 
responsibility of the coach. 

7. Finances: 
a. Budgets – Review “Team Budget” portion of this manual. Coaches are to submit a proposal 

budget to the Physical Education Director for review. Consult the Physical Education Director on 
major tournaments and meets. The financing of school teams end at the conclusion of the playoff 
or provincial tournament in that sport. 

b. Uniforms – Uniforms are to be replaced on a minimum 3 year basis as per your budget allows. 
Requests for uniforms are to be made to the Director of Physical Education Uniforms will be 
dispersed on a rotational basis whenever possible. A standard uniform style has been adopted by 
the school and all teams must abide.  Each sport will have different needs due to the nature of the 
sport. Each coach is responsible for collecting the uniforms at the end of the season. 

c. Gate Receipts – Whenever possible, ADMISSION should be charged to athletic events. Coaches 
should assign managers to assist in gate operations. All receipts must be tuned over to the school 
secretary with their team designation clearly marked (ie. Jv girls soccer) the next school day after 
the event whenever possible. By attempting to “Pay our Way”, the Athletic Program no longer 
seems like a financial burden to the school and money comes easier when we need it. 

8. A list of Team Members – The Team Personelle Form (see Appendix 1) must be forwarded to the 
Physical Education Director as soon as the team is selected along with the Player Registraion and 
Interscholastic Athletic Policies for the Student Athlete Forms (see Appendix 1). Any additions or 
deductions are to be noted when they occur. Coaches must also check players’ birth dates. Remember 
there are deadlines and monetary late penalties to submit these forms to the NBIAA. 

9. Schedules – Schedules must be forwarded to the Director of Physical Education as soon as possible for 
sports that do not have a league scheduler so that the school can approve them and also so that they can 
be sent of the coordinator of officials. 
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10. Number of Games – The NBIAA mandates the number of regular season games allowed for each 
particular sport.  Check the NBIAA website (www.nbiaa.org) for sport specific limits.  

11. Travel – Athletic teams will travel by parents or school/commercial bus to athletic events. Participants 
are not permitted to use their personal car to travel from the school to the athletic event, or to drive 
other students in a motor vehicle to or from a school activity. Participants may not drive themselves to 
or from an activity outside our area. In cases where private cars are used (parents), the approval of the 
Principal is necessary and the appropriate form signed plus photocopy of the driver’s insurance card. 
The following is School District 6 Transportation Policy: 
Note: Coaches must be aware of and adhere to the school district’s transportation policy regarding 
interschool team travel (district sponsored and private vehicles).  Parents/guardians must be informed of 
the mode of transportation and the student expectations required.  (References: Department of Education 
Policy 512 on Student Activity Vehicles and Policy 513 on Transportation to and from Off-site school-
Related Activities). 

a. Athletic teams must travel by school bus, minibus, coach bus, etc. to athletic events that are not 
considered local.  15 passenger vans are currently banned in NB (Jan 2008). 

b. Coaches and school officials must pay close attention to weather forecsts and conditions during 
winter travel.  The safety of students is a priority;  therefore,, all coaches must consult with the 
Principal or designate if weather is in question.  This may mean a game is cancelled or a team 
must stay overnight if it is unsafe to travel home.  Detailed weather information is available on 
websites or by contacting the District Office (the Manager of Transportation, Director of Finance 
and Administration, or the Superintendant). 

c. Students, when they are leaving directly from school, are not permitted to use their personal 
vehicle to transport any other student either to or from a local athletic event. 

d. Under NO circumstances may a student athlerte drive other students to or from an out-of-town 
athletic event. 

e. With regard to situations in which private vehicles are being used to transport team members to 
other schools, a “Volunteer Driver Form” (in Appendix)  must be completed before the fact and 
submitted to the Principal for approval.  This form is available from either the physical education 
staff or the principal or vice principal. 

f. Seat belts must be worn at all times. 
Proper conduct on buses must be enforced The Department of Education has advised all districts that for 
extra-curricular trips, a complete list of a passengers traveling by school bus will be prepared by the 
teacher and coach concerned. One copy of the list will be submitted to the School Principal and the other 
copy given to the bus driver, to be kept in the glove compartment of the bus. This policy is mandatory 
for all extra and co-curricular trips. 

12. Storm and Storm Day Policy-  All RHS sport activities (practices and games) are to be cancelled on days 
where the schools are closed due to storm days.  Also, all away games are to be cancelled when the host 
School District has closed schools.  Where teams are away and the weather is deemed questionable by 
the school and/or coach and parents, the school will pay for hotel costs for the team + drivers to wait out 
the storm.  The coaches will contact the Athletic Director (847-7598) or Principal (639-2922) for 
Saturday/Sunday trips on questionable weather days. 

13. Dress regulations – teams should be dressed in respectable fashion when they travel. Students are 
representing their school and community.  

14. Uniforms and Equipment – it is the coach’s responsibility to sign out uniforms at the beginning of their 
season. Due to the nature of the sport, uniform washing and care may vary. Many coaches will collect 
uniforms after every game. The washing of the uniforms should be a manager’s duty, under the 
supervision of the coach. Coaches must train their managers how to wash and care for the uniforms. The 
laundry room (Culinary Tech classroom), if used, must be kept as clean as possible. An accurate record 
must be kept if uniforms are going to be assigned to students. At no time, other than during competition, 
should a student be wearing a Rothesay High School Uniform. It is the coach’s responsibility to pass in  
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15. all washed uniforms after the last game played in the season. Many coaches prefer to acquire a uniform 
deposit from each player in the form of a post-dated cheque to ensure that all uniforms are either passed 
in or new replacements can be bought. 

16. Accident Reports – When an accident occurs requiring your attention, an accident report form is to be 
completed and turned in to the Director of Physical Education. (See Appendix 1).  Also, an AXA claim 
form must be filled out.  The later form is available from the Director of Physical Education.  This form 
then is to be passed in to the Director of Physical Education within 2 days of the accident.  NOTE:  
When a serious or potentially serious injury occurs requiring your attention, a School District 6 
Accident Report (see appendix) MUST be completed.  This report must be delivered to the 
Principal of the school or designate within 24hrs.  If an insurance claim is to be filed, the Athletic 
Director has only 48 hours to begin the process.  A copy of the report must be forwarded to the 
Superintendent.  An athlete cannot return to games/practices until a written note stating this is 
submitted to the coach or school designate by the parent or doctor of the athlete. 

17. Managers –coaches should make student and parent managers a very important part of school teams. 
They will be responsible for many of the coach’s minor duties. 

18. Supervision of Facilities – Coaches are responsible for the supervision of the facilities which they are 
using. This means that as coach, you are the FIRST to arrive and the LAST to leave. The facilities must 
be cared for and all rules concerning dress must be followed. Only proper athletic dress and footwear is 
allowed on the main gymnasium floor and in all Physical Education Facilities. Practical sessions must be 
supervised at all times and, and if staff supervision is impossible, the practice MUST be cancelled. 
Supervision must be arranged for all games, tournaments and meets.  

19. Practice Times and Games Times - All practice and game times must be established well in advance. 
The maximum number of games and practices per week is 5. To obtain maximum use of facilities and 
maximum participation by our athletes, all teams will receive equal practice time as far as possible. Out 
of season sports will get last choice of use of facilities. If any cancellations are necessary, please contact 
the Director of Physical Education immediately. Coaches are responsible for the security of the school 
for weekend practices and games.  

20. Policy for playing 2 sports where their seasons overlap:  
If you have an athlete that does want to play 2 sports that overlap they must declare (*in writing using 
the Major/Minor Activity Acknowledgement Form in the appendix of this manual copied to both coaches 
involved) a major activity and a minor activity with their and their parents signature.   
This means that a major activity takes precedence over a minor.  For example, if they chose volleyball as 
their major, then vball practices and games are a 'must attend' whereas, the minor activity is any other 
practice/game they can attend.    
As a coach you must take this into consideration that you may have a few less players for a 
game/practice due to this policy if you have minor activity athletes.   
Their parents must be involved because of the time factor involved with 2 sports coupled with their 
academic work. 

21. Number of school days missed due to sport – the school allows 2 school days to be missed for any one 
sport. Realize that one class equals one day missed in that subject due to sport. NOTE: It is the student 
athlete’s obligation to get the Teacher Consent Form for Extra.Co-Curricular Activities form from their 
coach (also available at the main office and in the Appendix of this manual) signed by all teachers of 
the classes that will be missed. Then this form must be returned to their coach 2 days prior to the 
event in which they will be missing school. The coach must then present this to the Athletic Director 
to file 1 day prior to the event. 

22. Registration Forms – these must be completed and given to the Director of Physical Education before 
the first game your team plays. (School Board Policy). 

23. Initial Meetings – On each occasion when a team is formed the coach must arrange a formal meeting  to 
include coaches, students, and parents in order to establish and maintain communications between these 
persons.  See possible criteria for discussion in Coaches Checklist section. 
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24. Graduated Players – As stated in the NBIAA Constitution, they are not eligible to complete in NBIAA 
competition. 

25. Absent from school – the student athlete who is absent from school the day of a game or practice, with 
no legitimate excuse, will not be permitted to take part in the next sport event (i.e.: Game, practice or 
first game of tournament). 

26. Disciplinary action- 
Coaches:  a zero tolerance policy will be the disciplinary action for coaches, assistant coaches, or adult      
                team manager's use of tobacco, alcohol, or drugs in a situation where a RHS team is under the  
                direct supervision of the aforementioned coach, assistant coach or team manager in a school  

                            sponsored activity.  
            Players/student team managers:   
  Classroom behaviour, marks, attendance: 

Inappropriate classroom behaviour, poor marks (considered not representative of the student’s 
ability), and poor attendance will be dealt by the classroom teacher level until it is deemed 
“uncorrected” or “chronic” at which point it will be passed on for review by the discipline 
committee. 
 
 Behaviour deemed inappropriate occurring: 

 1. At a school sponsored event on-site (examples would include but are not limited          
to vandalism, smoking, drugs, alcohol, etc...): 

    1st offence- 3 days suspension (which includes any contact with extracurricular  
                    clubs/teams)  

2nd offence- 5 days suspension (which includes any contact with extracurricular  
                     clubs/teams) 
                    -  this would include a review by the discipline committee. 
              2. Home and away games/practices and other school sponsored events not on-site: 

Serious infractions (examples would include but are not limited to vandalism, smoking, 
drugs, alcohol, etc...) mean an automatic suspension from the team/club/event in which 
the student was participating in.   

    NOTE: Depending on timing, this consequence may carry over to the next season.   
27. A number of school activities have specific expectations. Coaches may require participants to follow 

their own, school approved, expectations in addition to these presented here. 
28. An evaluation step process outlined below will be in place to help the coach and school assess the 

direction of each individual team. This process will be used by the school team and ensure quality of 
practices and games, coach/player/parent communication, and team building. Both positive and negative 
feedback (with possible solutions) will be discussed with the coach, manager, athletic director, principal, 
player and any other involved party. Improvement of the program will be the focus of any such 
discussions.  The following is a step process for situation involving a coach, manager, player: 
Procedure for parent/player concerns: 
1. All efforts must be made by the parent/athlete to communicate the concern(s) to the coach in  

person. This meeting should take place at an opportune time at the discretion of the coach. This 
meeting should occur  as soon as possible to avoid escalating the situation to step 2. 

2. A written letter to the school Principal (copied to the Director of Physical Education) should  
outline the areas of concern. Also, a parent/athlete feedback form available on Edline 
(www.edline.net) is available if desired as a template. 

3. A meeting including the Principal or designate, Director of Physical Education, and the parents  
will be set-up to discuss the situation.                                               

4. If further discussion is warranted, another meeting including the Principal or designate,  
Director of Physical Education, School District 6 personnel (optional), coach and the parents will 
be set-up to discuss the situation. 
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Note: The Principal and Athletic Director is available at any time if there is a desire to speak to them. 
However, they will recommend that the above policy is followed disregarding any extreme situations 
which require immediate attention. 

27. Disregarding item 26, an annual meeting will be held with the Principal or designate, Athletic Director,  
            team coaches, and adult managers to assess the progress, problems and/or improvements of their  
            individual programs. 
28. Please see the appendix regarding high and low risk activity classifications and their ensuing   
            requirements that must be followed. 
29.       There will be an 'open application' process for every coaching position at RHS advertised in May of     

each year.  All applications will be considered and decisions made by June for the next sports  
season.  Applications can be sent to RHS at the address below attention to the RHS Athletics Director: 

        Rothesay High School 
       61 Hampton Road 
       Rothesay, NB  E2E 5L6. 
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NBIAA BY-LAWS 
 
Article 1 – Team Eligibility 
 
Section 1. The school must be a member of the NBIAA in order for its team or players to be eligible for NBIAA 
sanction events. 
 
Section 2. A school team shall consist entirely of eligible players who are students of the school and are under 
the authority of that school’s principal.  (Exception-  See Section 5 of Article 2 of the NBIAA By-Law.) 
 
Section 3. A team must compete in all conference /  regional or provincial obligations and commitments. 
Failure this will result in a maximum fine up to $200 and a possible suspension from participation in that 
activity in the succeeding season. 
 
In Group A *activities individuals who fail to compete in all conference/regional or provincial obligations may 
be suspended from participating for that school year and the next year (for that sport only) and the school may 
be fined $200. 
*Badminton, cross-country, curling, golf, swimming, wrestling and track & field. 
 
Section 4. Compulsory play in provincial leagues shall be prohibited. The criteria for advancement to provincial 
championship events in all sanctioned activities shall be restricted to conference and regional (if required) 
leagues and tournaments. 

 
Section 5. The use of an ineligible player(s) shall cause the team concerned to forfeit all games and all points 
with those games in which the player(s) participated. The Executive Committee may levy such additional 
penalties as it deems are warranted. 
 
Section 6. High schools which repeatedly violate the Constitution and By-Laws of the Association shall be 
suspended from membership in the Association on a majority vote of the Executive Committee. 
 
Section 7. The full membership (all teams) shall be enrolled in a universal general accident insurance and a 
commercial general liability package, whereby, each individual team member is covered by the school, to be 
submitted with the team personnel registration form.  All NBIAA insurance will be terminated once that season 
is completed. 
 
Article 2 Player Eligibility 
 
Section l. A player must be a student enrolled in a public or private high school in New Brunswick, which has 
become a member of the NBIAA and must be in regular attendance during the school year in which he/she 
wishes to compete as certified by the school Principal. 
Section 2.  A player is eligible: 
  a)for 5 years upon entering grade 9. 
  b)unless he/she has been declared ineligible by his/her Principal. 
  c)until he/she has graduated from high school, (or the end of the school year in which the person  

attains the age of 21-  Education Act). 
*For more information on NBIAA Operating Regulations and By-Laws go to www.nbiaa.org 
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*Athletic Fee Schedule 
 

SPORT: PROJECTED MINIMUM RATE 
Boy’s Baseball $60 
Cross Country $60 
Softball $60 
Track and Field $30 
Football: $150 
Cheerleading $60 
Badminton $30 
Rugby $60 
Golf $30 
Soccer $60 
Volleyball $60 
Basketball:  

JV $150 
Sr $150 

Hockey:  
Boys $460 
Girls $325 

Wrestling   $60 
Curling                                            $60 
Swimming $60 
*Note:  Fees may vary due to length of season and individual team needs. 

 
 
 
 

*Athletic Fee Schedule 
 

CLUB: PROJECTED RATE 
Tennis User Pay 
Rowing User Pay 
Baton Twirling (TBA) User Pay 
*Note:  1. Fees may vary due to length of season and individual team needs. 
            2. These club athletes are not acknowledged by the NBIAA and, thus are not insured 
                by the NBIAA authority. 
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Team Budgets for Regular Season: 
SPORT: ATHLETIC FEES 

(#PLAYERS * 
ATHLETIC FEE) 
-Projected figures- 

SCHOOL 
ALLOWANCE  

** TOTAL 
BUDGET: 

-Projected figures- 

Cross Country 12 * $60     = $720 $500 $720 + $500  = $ 1220 
Baseball:  12 * $60     = $720 $750 $720 + $ 750 = $1470 
Softball: 12 * $60     = $720 $750 $720  + $750  = $1470      
Soccer:    

JV Boys 16 * $60     = $960 $500 $960 + $500 = $1460 
JV Girls 16 * $60     = $960 $500 $960 + $500 = $1460 
Sr Boys 16 * $60     = $960 $750 $960 + $750 = $1710 
Sr Girls 16 * $60     = $960 $750 $960 + $750 = $1710 

Cheerleading: 10 * $60     = $600 $1000 $600 + $1000= $1600 
Football: 25 * $150   = $5000 $1000 $5000 + $1000= $6000 
Golf:    

Boys 5 * 50       = $250 $500 $150 + $500  = $ 750 
Girls 5 * 50       = $250 $500 $150 + $500  = $ 750 

Basketball:    
JV Boys 12 * 150     = $1200 $1000 $1200 + $1000= $2200 
JV Girls 12 * 150     = $1200 $1000 $1200 + $1000= $2200 
Sr Boys 12 * 150     = $1800 $1500 $1800 + $1500= $3300 
Sr Girls 12 * 150     = $1800 $1500 $1800 + $1500= $3300 

Hockey:    
Boys 16 * $460    = $7360 $5500 $7360 + $5500= $12860 
Girls 16 * $325   = $5200 $5500 $5200 + $5500= $10700 

Badminton:    
JV 8 * $50        = $400 $250 $240 + $250  = $ 650 
Sr 8 * $50        = $400 $250 $240 + $250  = $ 650 

Volleyball:    
JV Boys 12 * $60     = $720 $500 $720 + $ 500 = $1220 
JV Girls 12 * $60     = $720 $500 $720 + $ 500 = $1220 
Sr Boys 12 * $60     = $720 $750 $720 + $ 750 = $1470 
Sr Girls 12 * $60     = $720 $750 $720 + $ 750 = $1470 

Rugby:    
Sr Boys 25 * $60     = $1500 $750 $1500 + $750 = $2250 
Sr Girls 25 * $60     = $1500 $750 $1500 + $750 = $2250 

Track & Field :    
JV 15 * $30      = $450 $250 $450 + $250  = $ 700 
Sr 15 * $30      = $450 $250 $450 + $250  = $ 700 

Wrestling: 10 * $60      = $600 $750 $600 + $750 = $1350 
Swimming 10 * $60      = $600 $750 $600 + $750 = $1350 
Curling    

Boys 4*$60          = $240 $250 $240+$250     = $490 
Mixed 5*$60          =$300 $250 $200+$250     =$ 550 

*Note:   Budgets may vary due to length of season and individual team needs. 
**Note: Total budget includes the following expenses: all official fees, equipment     
              Replacement/maintenance, faculty rental/maintenance fees, all coaches/team travel  
              costs, tournament fees, and a 3 year rotation of uniforms. 
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Regional / Provincial Commitment: 
 
 The school is prepared to subsidize these tournaments 25% of the team’s total cost including only 
reasonable expenses (i.e. Hotel rooms for players, travel costs, etc). Note: The teams yearly budget must be 
exhausted (except uniform 3-year rotational savings) prior to the subsidy. 
 
Sports Club Budgets: 
 
 Due to the sports club “User Pay Policy”, the budgets will vary. Each coach is required to devise a 
budget that will carry the team financially for the duration of the season. 
 
Coaches Checklist 
 
1. Submit copy of season schedule and proposed budget to Physical Education Director for review. 
2. Establish the date of your first meeting with parents. 

*Possible criteria for discussion: 
 �  Overview of season schedule (games and practices), 
      �  Hand-out and review forms (see Appendix for forms) to be signed and returned             
           to the coach,  
      �  Discuss expectations of players and parents (behavior, monetary issues, time, travel,  

     commitment, etc…);  this would include outlining the school’s discipline policy outlined   
     in the previous Interscholastic Coach Outlines section,   

      �  Encourage communication with players and parents regarding positive and 
           negative feedback throughout season,  
       �  Discuss why it is imperative to have a parent manager, then allocate this duty, 
       �  Organize committee(s) of parents to help with travel, budget tracking, etc, 
       �  Review the RHS Parent/Guardian Conduct Guidelines (in Appendix) form,  
       �  Other, 
       �  Thank those in attendance for coming. 

3. Record information on the student athlete (name, birth date, age, homeroom, phone number(s), etc.). 
4. Establish the date of your first try-outs. 
5. Sign out all uniforms specifically to individuals and obtain a uniform deposit check (optional) which is 

cashable if the uniform is not returned at season end. 
6. Recruit a parent senior manager and explain their duties to them. Students may be selected for junior 

managers from the Grade 12 Leadership class if you so desire as these students need volunteer hours as 
part of their final grade.  NOTE:  Ensure all adult volunteer’s who will be in contact with the players 
1.) read Policy 701 (http://701.nbed.nb.ca/) and complete the validation questionnaire 
(http://701.nbed.nb.ca/questionnaire-e.asp) and 2.) get a police record check (tell Rothesay Police 
that it is for School District 6 and it will be paid for by SD6).  Please pass the validation 
questionnaire and criminal record check to the Athletic Director for the school’s records. 

7. Explain the rules and regulations of Interscholastic Athletics to your team. 
8. Explain the time commitment required by the athletes. Explain to them why they need to ensure that the 

Teacher Consent Forms (in Appendix) be signed by the teachers two days in advance of a trip causing 
absence during a school day.  

9. Review the NBIAA Fair Play Code and school’s philosophy with players (See Appendix) 
10. Explain your try-out procedures and what you are looking for in your selection process. 
11. Fill out team Personnel Form once the team is selected.  A copy of this form must be submitted to 

the Physical Education Director before the first game. This is needed immediately after team is 
picked so it can be sent off to the NBIAA to meet deadlines. If late, the NBIAA monetary penalty 
will be taken from the team’s budget. 
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12. Pass out player consent and interscholastic policies for the student athlete forms to players once they make the team 

(see Appendix). 
13. Collect signed:  1.Student Activity Registration forms, and 2. Interscholastic Athletic Policies for the Student 

Athlete forms, and 3. Athletic Fees from players before the first game. Once all are attained, submit immediately to 
Director of Physical Education.  

14. Plan your season Master Practice Schedule with the Director of Physical Education. 
15. Review the projected team budget in this manual. Compose a team budget (i.e. Travel costs – mileage, van rental, 

hotels, etc…,costs for officials, minor officials (if necessary), and equipment once your league schedule is prepared. 
Submit a copy to the Director of Physical education for review. 

16. Communicate with parents – Re: Letter to Parents; TalkMail distribution lists can be set up to through the 
communal telephone in Coaches Corner.  Ask Director of Physical Education for details. 

17. Notify the athletic director or officials of any game cancellation during the season by no later than noon on the 
game day. 

18. Notify Physical Education Director of any schedule changes. 
19. Report ALL injuries on accident report forms.  AXA High School Sport Insurance forms are available for injured 

players in the Physical Education office. 
20. Pass out Coach Feedback form (in Appendix) for athletes to complete anonymously.  Do this mid and end of 

season.  Have the team captain collect and pass in to you for review, and then pass all forms into Director of 
Physical Education. 

21. At end of season collect all uniforms and school equipment and return them to the Physical Education Director. 
22. Thank all personnel who helped you during the season. 
 
Team Selection Process 
 
RHS strongly recommends that coaches/managers keep a technical abilities checklist as a written outline of prospective 
player’s caliber that they may refer back to. 
 
In competing for a spot on a Rothesay High School Team, prospective players and their parents should understand the 
following: 
 
1. The commitment is to select the best possible team to represent our school well. 
2. The coaches may not necessarily select the “best” players but they will do their utmost to select players that they 

believe together will make the best team. 
 
In selecting the team, the coaches will consider such factors as: 
·  Talent – to what extent does this player possess ‘gifts’ of physical ability in the sport? 
·  Skills – to what extent does this player possess a level of skill for their role on the team that is commensurate with 

the demands of the game at his level and in relation to other competitors? 
·  Compatibility – to what extent does this player fit into the team setting where they can mesh with teammates and 

coaches? 
·  Promise – to what extent does this player possess the aptitude to grow as a player and quantities that the coach 

deems so special that opportunity must be given now to this player to develop on this team? 
·  Program Goals and Time Commitments – to what extent is this player able to commit to the goals of the 

Program and comply with the time demands imposed? 
·  Unique Individual Contributions  – to what extent does this player bring something extra to the team that the 

coaches’ feel will be invaluable or required? These areas might include leadership, spirit and skill, and good 
sportspersonship? 

·  Work Ethic – to what extent does this player work hard? 
 
Players who are not selected are encouraged to continue playing and trying out for school teams. They are also 
encouraged to seek out the advice of the coaches as to how they might develop their skills. 
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Senior / Junior Managers Duties 
 
The following is a sample of responsibilities and is not intended to be all inclusive. The coach is expected to 
provide adequate explanation of the requirements of the position to all volunteers. 
 
·  Collect all team forms and submit to the Physical Education Director. 
·  Collect all athletic fees and submit total amount to school secretary. 
·  Be in the facility early to ensure all equipment is set up ready for the practice. 
·  Help run drills during practice. 
·  Keep team and individual player’s statistics for all practices and games and publish summary 

information sheets on the bulletin boards. 
·  Ensure the score book is filled out appropriately by keeping a duplicate copy. 
·  Ensure that all players and equipment are ready and waiting for drives to all away games. 
·  Report scores and statistics to radio and newspaper for all games. 
·  Provide scores and statistics to school office for announcements the morning after al games. 
·  Wash all uniforms at the school laundry (located in Culinary Tech classroom) and return them to the 

locker room for the next game. 
·  Maintain the Team Locker Room. 
 
Club Sports 
 
These sports are for students who have a common interest in an athletic endeavor in a social recreational setting. 
These clubs are not sanctioned by the NBIAA and do not have to follow the NBIAA guidelines on eligibility. 
 
Students in general, are not cut from these clubs because of poor athletic ability.  
 
Every student who joins the club participates equally with each other. The chief objective is for the students to 
play and enjoy themselves. 
 
Each club is to set up their own organizational guidelines and submit them to the Physical Education 
Department. A list of club members and season schedule MUST be submitted to the Physical Education 
Director. 
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Important Athletic Forms for Coaches 
 
The following forms will be necessary for coaches over the course of the season: 
 

1. School District 6 Volunteer Coaching Application Form 
2. Coach/Manager/Supervisor Acknowledgement Form 
3. Administrative Guide#: 6-362 Volunteers in District 6 
4. Principal’s Cover Letter to Student Athletes 
5. Student Activity Registration Form 
6. Interscholastic Athletic Policies for the Student Athletes 
7. NBIAA Out-of-Province Competition Sanction Form for Host Schools 
8. NBIAA Out-of-Province Competition Sanction Form for Invited Schools 
9. Southern Conference NBIAA School Directory 
10. NBIAA Team Personelle Form- go to http://www.nbiaa-asinb.org/pages/forms.php 
11. NBIAA Team Personelle Form- Boys Golf  
12. NBIAA Team Personelle From- Girls Golf 
13. RHS Teacher Consent Form 
14. NBIAA Fair Play Code for Athletes and Coaches 
15.  Media Contact Report 
16. Information on Parent and Volunteer Owned Vehicles 
17. Class/Team Travel information Form  
18. Authorization to Transport Students Participating in School Events- Volunteer Drivers  
19. Major/Minor Activity Acknowledgement Form 
20. School District 6 Accident Report Form 
21. Uniform Checklist 
22. Timer and Scorekeeper Responsibilities 
23.  RHS Parental Conduct Guidelines 
24.  The Role of the Supervisory Parent on Overnight Trips 
25.  Important NBIAA Dates and Deadlines 
26.  Athlete/Parent Feedback Form 
27.  Parent Feedback Form 
28.  Athletic Program Reflection Form for Coaches 
23.  RHS Parental Conduct Guidelines 
24.  The Role of the Supervisory Parent on Overnight Trips 
25.  Important NBIAA Dates and Deadlines 
26.  Athlete/Parent Feedback Form 
27.  Parent Feedback Form 
28.  Athletic Program Reflection Form for Coaches 

 
 
 
Attention: 
 
The NBIAA website address is www.nbiaa.org. Located here is information on policies, regulations, and copies 
of NBIAA forms. 
 
Acknowledgement: 
 
I wish to thank Mr. Peter Vincent and Mr. Roger Brown for their help and expertise in construction of this 
manual.   – Kris Jordan 



 
 

 
 
 
 
 

 
 



 
 

 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

New Brunswick Interscholastic Athletic Association 
P.O. Box 98, Station ‘A’ 

Fredericton, N.B. 
E3B 4Y2 

 
COACH/MANAGER/SUPERVISOR ACKNOWLEDGEMENT 

 
Be it known that _____________________________________________________________________________________________ 

           (School) 
 

with the knowledge and consent of the Principal, __________________________________________________________________ 
 
recognizes and accepts _______________________________________________________________as coach/manager/supervisor 
 
(circle one) of the _________________________________________________________ for the school year __________________. 
 
                   I, _____________________________________________________________________ willingly assume the position of 
                              (name of non-school person) 
Coach/manager/supervisor (circle one) of the ____________________________________________________________during the 
 
___________________-school year. In doing so, I hereby agree to accept the responsibilities associated with the position, as  
 
well as, to abide by the policies, rules, regulations and guidelines as set forth by the school, Department of Education, district  
 
office and the New Brunswick Athletic Association. 
 
 Signed on the ___________________ day of _____________________, ____________________________ at 
 
__________________________, N.B. 
 
 
 
         ____________________________________ 
                                                                                                                                                                         Signature 
 
                                                                                                                                                ____________________________________ 
                                                                                                                                                                  Signature of Principal 
 
                                                                                                                                                ____________________________________ 
                                                                                                                                                                   Signature of Witness 
 
Copy to be forwarded to: 
 
______ Superintendent, District Office 
______ N.B.I.A.A. 
 
 



 

 

 
 
 

 



 
 

ROTHESAY HIGH SCHOOL 
SCHOOL DISTRICT NO. 6 

61 HAMPTON ROAD 
ROTHESAY, N.B.  E2E 5L6 

TELEPHONE (506)  847-6204 
FAX (506) 847-6244 

ROTHESAY HIGH SCHOOL 
 

The following are general guidelines for students participating in activities representing Rothesay High School. 
 
1. Participants must be a student in good standing at Rothesay High School. This would include 

appropriate attendance, behavior and work ethic. Specifically, students must attend all classes (unless 
medical or similar appointment prevent this) if they wish to play or practice on a given day. 

 
2. Participants must pay their school fee and appropriate athletic fee. 
 
3. Participants are not permitted to drive other students in a motor vehicle to or from a school activity. 

Participants may not drive themselves to or from an activity outside our area. 
 
4. Participants must understand that they are representing Rothesay High School and as such are 

responsible for following all school rules, even though it may be evenings or weekends. This would 
include the time before and after an activity until the participants are back at home or in the care of their 
parents. 

 
5. A number of school activities have specific expectations. Coaches may require participants to follow 

their own expectations in addition to those presented here. 
 
 
 
 
 
 
 
Roger Brown, Principal 
Rothesay High School 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

                   STUDENT ACTIVITY REGISTRATION FORM              
 
Activity/School Year: ____________________________ /  20____ 
 
Player Name: _____________________________________________________________________________ 
                                       (Last)                                         (first)                                   (middle) 
 
Address: _________________________________________________________________________________ 
 
DOB ( Month/Day/Year) ___________________________ Telephone Number: _______________________ 
 
Grade: ____  Medicare #: ___________________Player’s Physician:______________________ 
 
Parents/Guardians: 
  Fathers Name:  
Home Phone:  Home Phone:  
Work Phone:  Work Phone:  
Cell Phone:  Cell Phone:  
Pager:  Pager:  
Email Address:  Email Address:  
 
In case of Emergency, please contact: 

Name Telephone 

(1)  
(2)  
 
 
All parents should be aware that it is their responsibility to make sure their child is in good medical health 
 before participating in any school activity. It is recommended that the student has a medical check-up at 
 least once per year. The student’s athletic also covers the additional cost of insurance when participating 
 in a school-based activity. 
 
Date of last Medical: ____________Date of last Tetanus immunization:________________ 
 
Medical Problems (if any): ____________________________________________________________ 
Does he/she wear a medical-alert jewelry? ___YES ___NO 
Medical Awareness: 
 
Allergies: _______________________________ Medications required: _____________________________________ 
 
Please indicate if your son/daughter has been subject to any of the following and provide pertinent details: 
Epilepsy, diabetes, orthopedic problems, deaf, hard of hearing, asthma, allergies______________________________________ 
Head or back conditions or injuries (in the past 2 years)____________________________________________________________ 
Arthritis or rheumatism, chronic nosebleeds, dizziness, fainting, headaches, hernia, swollen or hyper mobile joints, trick or 
lock knee:___________________________________________________________________________________________________ 
All of the above must be completed before any student will be allowed to participate in a school-sponsored activity. 
 
Player’s signature: _________________________________________________________________________ 
 
Parent’s Signature: ________________________________________________________________________ 
 
Date: ________________________ 
 
 

 
 
 



 

                    Interscholastic Athletic Policies for the Student-Athlete                        
 

Participation in interscholastic athletics is a privilege, not a right, for students. Interscholastic athletics is a 
completely voluntary program. Because this is voluntary and because those participating represent the student 
body, it is mandatory that, to qualify, the standards must be at the highest. This is particularly true of academic 
requirements, school citizenship, and sportsmanship. The dignity of the school program is reflected through 
Interscholastic Athletics. Those who take part must conduct themselves in a manner which is above question. 
 
1. In order to participate on Rothesay High School Teams, students must be fulfilling their academic 

requirements: 
a. Attendance 
b. Course assignments completed 
c. Home-work completed 
d. Proper conduct on class. 

 
2. Disciplinary action will be taken against student-athletes use of alcohol, tobacco, and drugs during 
school hours and/or school sponsored activities.  The school’s discipline policy will be strictly adhered to. 
 
3. Please note:  The student-athlete who is a smoker may not participate in any Rothesay High School 
sports teams nor any RHS sponsored extracurricular activities. 
 
4)   The student-athlete must conduct himself/herself in an appropriate manner, remembering that as a 
member of a student team, the student-athlete represents themselves, the student body, the school and the school 
district. Consequently, the student-athlete, as well as the coaches, parents, and spectators are reminded that 
school rules apply in the following circumstances: 

a. The time before, during and after a game or practice while still on school property used by the 
school for a game or practice. 

b. The time traveling to and from a game or practice when the team is traveling as a group such as 
in the case with a bus, van, or school approved drivers. 

c. The time before, that, or between games or practices when athletes are under the care of coaches 
or supervisors in such places as restaurants, shopping malls, stores or similar places of business 
or recreation. 

d. At all times (24 hours per day) when, teams are on overnight trips or similar extended trips.  
Any behaviour deemed inappropriate or unacceptable will be reviewed by the school’s discipline committee. 
5)  There is no guarantee that all players will receive equal playing time. The coach will consider the student 
athlete’s ability as well as their individual role with respect to the overall performance of the team’s goals. 
 
 
Student signature: ______________________________________  Date:  ______________________________ 
 
Parent/Guardian signature: _______________________________  Date:  ______________________________ 
 
 
 
 
 
 
 
 



 
 

NBIAA / ASINB 
 

OUT-OF-PROVINCE COMPETITION 
SANCTION FORM FOR HOST SCHOOLS 

 
 

 
_________________________________________________ as a member of the  
                                  (School and Address) 
 
New Brunwick Interscholastic Athletic Association Athletic Association request sanction to host a  
 
_______________________________________________________________________________________ 
                                                                (game / tournament) 
on _____________________________. 
                          (date/s) 
 
The following school(s) have been invited: 
 
               SCHOOL & COMMUNITY                                                       PROVINCE / STATE 
 
1._____________________________________                                          _____________________ 
2._____________________________________                                          _____________________ 
3._____________________________________                                          _____________________ 
4._____________________________________                                          _____________________ 
5._____________________________________                                          _____________________ 
6._____________________________________                                          _____________________ 
7._____________________________________                                          _____________________ 
8._____________________________________                                          _____________________ 
9._____________________________________                                          _____________________ 
 
                                                                                                             __________________________ 
                                                                                                                   Principal’s Signature 
 

 
RECOMMENDATION OF THE N.B.I.A.A. / A.S.I.N.B. 
 
Date_______________________. 
 
I recommend this event be                 SANCTIONED  ��� �                          NOT SANCTIONED  ��� �  
 
I have sent endorsement blanks to each jurisdiction named in the application. 
 
_____________________________                                                               NBIAA Executive Director 
               (Signature) 
 
RECCOMENTATION OF INVITED PROVINCIAL / STATE EXECUT IVE 
 
Please indicate whether your Association approves of the attendance of the school(s) from our membership and return this 
form to: 
 
N.B.I.A.A./A.S.I.N.B. – P.O. Box 6000, Fredericton, N.B. E3B 5H1  Phone: 457-4843 
Fax: 457-7835 
 
YES____          NO____            SCHOOL(S) ____________________________________ 
 
___________________    ______________________________     ____________________ 
    (Association)                                 (Signature)                                          (Position) 
 
 
 



 
 

NBIAA / ASINB 
 

OUT-OF-PROVINCE COMPETITION 
SANCTION FORM FOR INVITED SCHOOLS 

 
_________________________________________________ OF New Brunswick  
                                  (School and Address) 
 
Has been invited by _____________________________________________________________________ 
                                                                     (School and Address) 
 
of _____________________________  to play _______________________________ on ______________ 
       (Province / State)                                            (Sport –Jr./Sr.-Boys/Girls)                           (Date)                                                       
 
                                                                                                                          
                                                                                                                    _____________________________ 
                                                                                                                            Principal’s Signature 
 
This form will be forwarded from the N.B.I.A.A. / A .S.I.N.B. office to the appropriate governing body of the host school. 
Fax to NBIAA Office: 453-5311 
 

 
TO BE COMPLETED B Y N.B.I.A.A. / A.S.I.N.B OFFICE 
 
This is to indicate that ______________________________________________________________________________ has 
                                                                                         (School) 
 
Received the permission of the New Brunswick Interscholastic Athletic Association to take part in the above mentioned 
competition on  
_____________________. 
      (Date) 
 
________________________________________________________________________Peter Corby 
                                                              (Signature)     Executive Director 
                  NBISS/ASINB 
 
Date Processed: ______________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 



 
 

SOUTHERN CONFERENCE NBIAA  
SCHOOL DIRECTORY 

 
Sothern Conference President:    Nancy Morrison (KVHS) School Phone 847-6366  Fax 847-6208 nancy.morrison@nbed.nb.ca 
 

“A” SCHOOLS 
 

1)  Campobello Island Consolidated School Phone #752-7000   Fax  752-7002 /  1722 Rt. 774, Wilsons Beach, N.B. E5E 1K7, 
Principal Robert Newman / A.D. Tom Hendershot 752-7053, hendethd@nbed.nb.ca Home Phone 752-2486 
 
2)  Grand Manan Community School Phone 662-7000  Fax 662-7007 / 144 Rt. 776, Grand Manan, N.B., E5G 4E8. Principal Celinda 
Van Horne /A.D. Angie Saunders 662-7018, Angie.saunders@nbed.nb.ca Home Phone 662-8369 
 
3)   Harvey High School Phone 366-2200  Fax 366-2210 / Box 256, Harvey Station, N.B., E6K 3W9. Principal David MacMullin / 
A.D. David MacMullin 366-2200, David.macmullin@nbed.nb.ca Home Phone 366-2870 
 
4)  McAdam High School Phone 784-6828 Fax 784-6806 / 29 Lake Avenue, McAdam, N.B., E6J 1N7. Principal Judith Lane / /A.D. 
Jody Robinson 784-6805 jody.robinson@nbed.nb.ca Home Phone 784-3532 
 
5)  Rothesay Netherwood School Phone 847-8224 Fax 848-0881 / 40 College Hill Road, Rothesay, N.B. E2E 5H1. Principal Paul 
Kitchen / A.D. Geoff McCullough 846-0852, Home Phone 849-6450 
 
6)  Samuel de Champlain Phone 658-4613 Fax 652-6205 / 67 RaggedPoint Road, Saint John, N.B. E2K 5K2. Principal Georges 
Grondin / A.D. Pierre LeBlanc 658-4618, leblapi@nbed.nb.ca Home Phone 634-3985 
 
7) Sir James Dunn Academy Phone 529-5010 Fax 529-5012 / 180 King Street, St. Andrews, N.B. E5B 1Y7 / Principal Tim Stuart 
/A.D. Tim Davis 529-5146  davistij@nbned.nb.ca Home Phone 529-8224 
 

“AA” SCHOOLS 
 

1)  Fundy High School Phone 755-4005 Fax 755-4025 / 44 Mount Pleasant Road, St. George, N.B. , E5E 3K4, Principal Roger 
Gagnon / A.D. Rachel Beck 755-4123, beckramy@nbed.nb.ca Home phone 
 
2)  Rothesay High School Phone 847-6324 Fax 847-6244 / 61 Hampton Road, Rothesay, N.B., E2E 5L6. Principal Roger Brown / 
A.D. Kris Jordan 849-5328 kris.jordan@nbed.nb.ca Home Phone 847-7598 
 

“AAA” SCHOOLS 
 

1)  Hampton High School Phone 832-6024 Fax 832-6054 / P.O. Box 1070, 34 Elizabeth Avenue, Hampton, N.B., E5N 8H7, Principal 
Dave Madden / A.D. Allison Gates 832-6024  
 
2)  Harbour View High School Phone 658-5359 Fax 658-4642 / 305 Douglas Avenue, Saint John N.B., E2K 1E5. Principal Judy 
Comeau / A.D. Cathy Kilpatrick 658-5937 
 
3)  Kennebecasis Valley High School Phone 847-6200 Fax 847-6208 / Box 4813, Rothesay, N.B., E2E 3X5. Principal Robert Munroe 
/ A.D. Nancy Morrison 847-6366 morrinab@nbed,nb.ca Home Phone 847-4756 
 
4)  Simonds High School Phone 658-5367 Fax 658-4641 / 1490 Hickey Road, Saint John, N.B., Principal Gary Keating / A.D. Sandy 
Leland 658-2578 gleand@nbsympatico.ca Home Phone 847-4074 
 
5)  Saint John High School Phone 658-5358 Fax 658-3745 / 170-200 Prince William Street, Saint John N.B.,E2L 2B7. Principal Susan 
Tipper / A.D. Tom Keaveney 685-2198, keav@nbnet.nb.ca Home Phone 763-2497 
 
6)  St. Malachy’s High School Phone 658-5361 Fax 658-2420 / 2 – 20 Leinster Street, Saint John, N.B., E2L 1H8. Principal Beth 
Horgan / A.O. Tim King 635-5700 Home Phone 635-1091 
 
7)  Sussex Regional High School Phone 432-2017 Fax 432-2613 / 55 Leonard Drive, Sussex, N.B., E4E 2P8. Principal Deborah 
Freeze / A.D. Mark Muscroft 432-2017.  
 



 

 
 

Year _____________ 
 

School: ______________________________________Class: _____________      Conference: ______________________________ 
 
 

NAME Players’ 
HC / Index 

Grade Date of Birth 
(M/D/Y) 

    
    
    
    
    
    
 

 
 

Coach (es) ______________________________, _________________________________________ Home Phone: _____________ 
 
Manager (es) ______________________________, ___________________________________School Nickname: ______________ 
 
Captain (s) ________________________________, ___________________________________ School Colours: _______________ 

 
Mr./Mrs./Ms.___________________________________________________________________Will supervise this team at games. 

 
 
 
 
 
 
 
 
 
 
 
 

______  Executive Director, NBIAA  - Fax:  (506) 457-7835 
______  Conference President or Secretary 
______  Conference Chairperson for Sport 
 
TEAM FEE:  $25 
INSURANCE  (2.25 per student)                     _______ 
TOTAL AMOUNT PERMITTED:                 _______ 
 

 
 
 
 
 
 
 
 
 
 
 
 

N.B.I.A.A. TEAM PERSONNEL FORM  
                  BOY’S GOLF 

I HEREBY CERTIFY THAT THIS LIST IS CORRECT  
PRINCIPAL’S SIGNATURE: _____________________ 
DATE: __________________ 



 
 
 
 
 
 
 
 
 
 

Year 2004 -2005 
 

School: ______________________________________Class: _____________      Conference: ______________________________ 
 
 

NAME Players’ 
HC / Index 

Grade 

   
   
   
   
   
   
 

 
 

Coach (es) ______________________________, _________________________________________ Home Phone: _____________ 
 

 
 

This form must be faxed to Perley Tozer – NBIAA Provincial Championships’ Tournament Manager at Miramichi Vally High 
School as soon as your team is selected. 
 
Fax: 622-2977 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

N.B.I.A.A. TEAM PERSONNEL FORM  
                  GIRL’S GOLF 



 
 
 

 
 

ROTHESAY HIGH SCHOOL 
 

Teacher consent form for extra/co-curricular activities 
 
Date: ____________________________________________ 
 
Student: __________________________________________ 
 
Subject:  __________________________________________ 
 
Date of Activity: ____________________________________ 
 
Time of Departure:  ________________________________________  Time of Arrival:  ________________________ 
 
Description of Activity: _____________________________________________________________________________ 
_________________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
 
Supervising teacher/coach ____________________________________________________________________________ 
 
 
 
 
Teachers: 
 
Student _______________________________________________________________________ is requesting your permission to be 
absent from your class to participate in the above described activity. Permission will be granted on the understanding that he/she is in 
good standing in your class, and that he/she is responsible for any work you may have assigned for the day of the requested absence or 
any work assigned during the absence. 
 
Period                                              Subject                                                    Teacher                                               Permission 
 
    1                                         _________________________                  _______________________                       Y/N 
 
     2                                       __________________________                 _______________________                        Y/N 
 
     3                                       __________________________                 _______________________                        Y/N 
 
     4                                       __________________________                 _______________________                        Y/N 
 
     5                                       __________________________                 _______________________                        Y/N 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 

NBIAA Fair Play Code 
 
FAIR PLAY CODE FOR ATHLETES 
 
1. I will train and compete because I want to and not just because my parents or coaches want me to. 
2. I will play by the rules and in the spirit of the game. 
3. I will control m y temper – fighting and “mouthing off” can spoil activity for everyone. 
4. I will respect my opponents. 
5. I will do my best to be a true team player. 
6. I will remember that willing isn’t everything – tha t having fun, improving skills, making friends and doing my best 

are also important. 
7. I will remember that coaches and officials are there to help. 
8. I will accept their decisions and show them respect. 
 
FAIR PLAY CODE FOR COACHES 
 
1. I will be reasonable when scheduling games and practices. 
2. I will teach my athletes to play fairly and to respect the rules, officials and opponents. 
3. I will ensure that all athletes get instruction, support and an opportunity to compete. 
4. I will not ridicule my athletes for making mistakes or performing poorly. I will remember that athletes compete for 

enjoyment and must be encouraged to have confidence in themselves. 
5. I will make sure that equipment and facilities are safe and match the athletes” age and abilities. 
6. I will remember that athletes need a coach that they can respect. I will be generous with praise and set a good 

example. 
7. I will obtain proper training and continue to upgrade my coaching skills. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

                                     Rothesay High School – Red Hawks                                
 

Media Report 
 

Date Rothesay High School 
AA Senior/Junior Girls 
AA Senior/Junior Boys 

Versus: 

Half Time Score: Half Time Score: 

Final Score: Final Score: 

High Scorers (and Points): High Scorers (and Points): 

Next Game for RHS (Date, Time and Versus): 

 
The Team Manager(s) should report the above information to the following media contacts immediately after the game: 
 
·  CFDBC/C98/K100 @658-5111 (or Fax 635-2636) – Email: mbsnews@aibn.com 

·  CFDBC/C98/K100 @658-5111 (or Fax 635-2636) – Email: news@radioabl.com 

·  CBC @632-7747 (or Fax 632-7761) – Email: sjinfoam@saintjohn.cbc.ca  

·  Telegraph Journal/Evening Times Globe Sports line – Peter McGuire (Sports Editor) 

·  @645-3268 or Email to Kevin Barrett @  TJSPORTS@NBPUB.COM- all email should be clear text in the body of the email 

message with no attachments. 

·  KV Style @ 847-5900 (or Fax 847-5920) or email to rouleau.carol@kvstyle.com 

·  Ossekeag Publishing – editorial department – Phone 832-5613 or Fax: 832-3353, email to TNHERALD@nbnet.nb.ca  

(Sharon Worden – production/ossekeag@nb.aibn.com) 

·  EMAIL to Gale Jeffrey – jeffreyg@nbnet.nb.ca using the above format (I can provide a template in MS-Word) 

·  Senior Girls results should be sent to Ross Calder: ross.calder@nbed.nb.ca 

·  Junior Boys, Junior Girls results should be sent to Peter Vincent: peter.vincent@aliant.ca 

·  Please give this sheet to the team captain or Athletic Director for the school’s Morning 

Announcements after making the above calls/emails. 



 

 

 

 

 

 

 



 

Class/Team Travel Information:    1 of 2                                                                          

ROTHESAY HIGH SCHOOL 
SCHOOL DISTRICT NO. 6 

61 HAMPTON ROAD 
ROTHESAY, N.B., E2E 5L6 
TELEPHONE (506) 847-6204 

FAX (506) 847-6244 
 

        Date: _____________________________________________ 
 
Name of Class/Team: ______________________________________    Destination: _______________________________________ 
 
Mode of Transportation:                 School Van    �               School Bus    �                 Rental     �                  Cars    �  
 
Number of Students: ______________________________ 
        Time of Departure:  _________________________________ 
 
        Time of Arrival:  ____________________________________ 
 
 
Names of Students: 
 
1. 2. 3. 
4. 5. 6. 
7. 8. 9. 
10. 11. 12. 
13. 14. 15. 
16. 17. 18. 
19. 20. 21. 
22. 23. 24. 
25. 26. 27. 
28. 29. 30. 
 
 
Signature of Teacher/Coach: ____________________________________________________________________________________ 
 
 
�  Copy to Principal/Main Office 

�  Copy to Driver 

�  Copy to Phys. Ed. Director 

�  Teacher’s / Coach’s copy 

 

 

Rothesay High School Red Hawks 
61 Hampton Road 
Rothesay N.B.  E2E 5L6 
Tel: 847-6204 
Fax: 847-6244 
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                        Major / Minor Activity Acknowledgement Form        
 
 
 
 
Athlete’s Name:_________________________________________ 
 
Major Activity(enter sport):_______________________________ 
 
 ����  Condition:  Athlete will be present at all practises and games for the above sport. 
 
Minor Activity(enter sport):_______________________________ 
 

����  Condition:  Athlete will be present for all other practises and games for the       
                       above sport which do not conflict with their choice of Major Activity. 

 
 
 
By signing below, I understand and agree to the conditions outlined on this form. 
 
 
Signature of Athlete:_______________________________Date:_________________ 
 
Signature of Parent/ 
                 Guardian:_______________________________Date:_________________ 
 
Signature of Coach:________________________________Date:_________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

   



 

 
 
 
 



 

 
 
 



 

 



 

                              
  
 
 
 
 
 
 
       Team: ________________________________  Coach: ___________________________ Date: _______________ 
 

Name Uniform 
No. 

Shirt 
 

Out/In 

Warm-up 
Top 

Out/In 

Warm-up 
Pants 
Out/In 

Socks 
 

Out/In 

Socks 
 

Out/In 

Pads 
 

Out/In 

Miscellaneous 

Out In 
           
           
           
           
           
           
           
           
           
           
           
           
           
           
           
           
           
           
           
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ROTHESAY HIGH SCHOOL 
UNIFORM CHECK LIST 



 

                         Timers and Scorekeepers Responsibilities                        
 

·  Be at the table 15-20 minutes before game time. 
·  Set a 15 minute warm-up on the clock – all teams get a 15 minute warm-up regardless of the time the 

previous game finished 
·  Start ALL  games on time unless the previous game went into overtime and you need 15 minutes for a 

warm-up 
·  Prepare the score sheet. Get all the information from the coaches – DO NOT use the program as there 

could be errors or changes. 
·  Pay close attention to the game. The Referees are in charge; do not listen to the coaches, managers or the 

fans. If you are uncertain about anything, ring the buzzer when the play is dead and ask the Referee. The 
Referee is a wealth of information and is more than willing to help you do your job properly. Prior to the 
start of the game and at halftime are good times to speak to the Referee if you are uncertain or need 
clarification on anything. 

·  Be certain to watch the Referee carefully to get the proper numbers for fouls and for whether a basket is 
worth 2 or 3 points 

·  Watch the Referee carefully for his or her arm to go down to start the clock 
·  Be certain to reset the 30 second clock at the appropriate times, speak to the Referee prior to starting the 

game if you need more information or when to reset 
·  Ring the buzzer if you need the Referees attention 
·  Be sure to let the Referee know immediately if a player has 5 fouls or a team is in a BONUS situation. 
·  Be sure to change the possession arrow after the team passes the ball in 
·  Keep close track of the number of Timeouts used by each team 
·  Fill out the Starting Lineup Sheet and gibe it to the Announcers prior to the game, you will need to ask 

the coach for their starters 10 minutes prior to the start of the game 
·  SIGN THE SCORE SHEET CLEARLY ON THE BACK – or you won’t get paid  
·  IMPORTANT – place the score sheet in the envelope and leave all information on the table for the 

next person 
 
 
THANK YOU! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

                                               
   
 

RHS Parental Conduct Guidelines 
 
 
1.  Please don’t shout advice to your player during the game. Shout encouragement instead. A steady stream of technique 
suggestions, though, has no value. Your insightful tips may conflict with the coach’s instructions. 
 
2.  Please don’t harass the referees. Parents that loudly harass the referee are embarrassing to the player and the team. 
 
When a parent makes a spectacle of themselves at a game, the player is embarrassed. If the referee is being reamed by a 
parent for a bad call (by definition, a bad call is any decision made against the parent’s child), what does the player learn? 
He/she learns that the mistake wasn’t his/her fault. It was the result of poor officiating. This is a bad habit to get into. 
One of the benefits of playing sports is learning to accept responsibility instead of making excuses. 
 
Sometimes a call is hard to take for whatever reason, such times are tests of emotional control. If a player can learn to bite 
his/her lip and move on, a parent can learn to sit quietly for a moment and let the emotion pass, learning to cope with 
disappointment is a valuable like skill. 
 
3.  Don’t blame the coach for your child’s problems or lack of playing time. Your child’s struggles to succeed are your child’s 
problems. Let him/her work them out without your interference. A player has every right to ask a coach what needs to be done 
to earn more playing time, for example. But a parent stepping in to demand playing time is another thing altogether. 
 
4.  Please don’t talk bad about the coach in front your child. The worst thing a parent can do is take pot shots at the coach, 
criticizing decisions, and complaining about his/her leadership. This breeds a cycle of disrespect. 
 
5.  Please don’t ‘razz’ the other team’s players. The other team’s players should be considered off limits. Parents who intend to 
disrupt, distract or upset players exhibit the worst of poor sportsmanship. 
 
As a parent, be involved in a positive way. Attend your child’s games as often as you can. Cheer for all the kids on the team. 
Help with fund raising and travel arrangements. Assist with logistics. If you’re not sure how to help, ask the coach. 
 
There is probably a hundred ways to be a good team member and a good parent at the same time. When the larger definition 
of team is working well, the experience can be wonderful for everyone involved. People who see our program in action will 
want to be part of it. Parents looking ahead to when their child will be old enough to participate will want to fit in and help. 
This kind of teamwork perpetuates itself. Once it gets momentum, it can be quite a force. It just takes parents who care. 
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Important NBIAA Dates and Deadlines 
 

Year: 2003/04 
 
August: 
 
12   Practices and try-outs for fall sports 
 
September: 
 
2     Deadline to withdraw from Fall Sports (without penalty) 
15   Deadline: registration for Cross Country/boys and girls Hockey 
20   Deadline: player’s list for Fall Sports (except cross country) 
24   Golf Regionals 
30    Deadline: Player’s List for Cross Country 
 
October: 
 
1     Practices/try-outs begin for Hockey 
4     NBIAA Baseball Championships 
6     NBIAA Golf Championships 
11   Regional Softball Tournaments (if necessary) 
15   Deadline: Registration fro Swimming/Cheerleading 
17   NBIAA/Cross Country & Softball Championships 
18   NBIAA Softball Championships 
      Regional JV Soccer Tournaments 
20   Practices/Try-outs begin for Winter Sports 
24   NBIAA Field Hockey Championships 
25   NBIAA Field Hockey Championships 
       NBIAA JV Soccer Championships 
        Sr Soccer Regionals 
31   NBIAA Sr Soccer Championships 
 
November: 
 
1.    Deadline: Swimming/Cheerleading Player’s List 
       Registration for Basketball/Wrestling 
 Hockey League begin 
 Sr, Soccer Championships 
8 NBIAA Football Championships 
10 Winter Sports begin 
15 Deadline: Player’s List for Boys and Girls Hockey 
29  NBIAA Swimming Regionals 
30 Deadline:  Player’s List for boys and girls Basketball 
 
December: 
 
13 NBIAA Swimming Championships 
15 Deadline:  Player’s List for Wrestling 
19 Last day of school before Christmas – no practices during break 
 
January: 
 
5 Schools open – practices return 
31 Deadline:  Player’s List for Wrestling 
 
 
 
 
 



 
 
 
 

Important NBIAA Dates and Deadlines 
(continued) 

 
February:  
 
2 Practices/try-outs begin for spring sports 
6 NBIAA JV Basketball Championships 
 Sr Basketball Regional Seeding Tournaments 
7 NBIAA JV Basketball Championships 
 Sr Basketball Regional Seeding Tournaments 
13 NBIAA Sr. Basketball Regional Tournaments 
14 NBIAA Sr. Basketball Regional Tournaments 
15 Deadline:  Player’s List for Curling 
 Registration for Badminton 
20 NBIAA Final 12 Basketball Championships 
 NBIAA Wrestling Championships 
21 NBIAA Final 12 Basketball Championships 
 
March:  
 
1 Deadline: Registration for AA and AAA Volleyball 
 March Break – No practices/games during break 
8 School reopens - practices/games resumes 
20 Deadline:  Player’s List for Badminton 
24 NBIAA Girl’s Hockey Championships (to be completed by) 
27 Southern Conference Badminton Tournament 
30 Deadline:  Registration for Rugby and Track and Field 
31 NBIAA Boys Hockey Championships (to be completed by) 
 
April:  
 
1 Deadline: Player’s List for boys and girls Volleyball 
2 NBIAA Curling Championships 
3 NBIAA Curling Championships  
 NBIAA Badminton Championships 
16 NBIAA Badminton Championships 
17 NBIAA Badminton Championships 
24 NBIAA Regional JV Volleyball Tournaments 
 
May:  
 
1 NBIAA JV Volleyball Championships 
8 NBIAA Cheerleading Championships 
10 Deadline: Player’s List for Rugby 
12 NBIAA Annual General Meeting 
15 NBIAA Regional Sr Volleyball Tournaments 
21 NBIAA Sr Volleyball Championships 
22 NBIAA Sr Volleyball Championships 
29 NBIAA Regional Track and Field 
 
June: 
 
1 Deadline: Registration for 2004-05 Fall Sports and NBIAA School Membership 
4 NBIAA Rugby Championships 
5 NBIAA Regional Track and Field Championships 
18 Last day for Students 
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Procedure: 
 
1. Read the following questions carefully and circle one of the five responses.   
    Parents are encouraged to go over this form with their child.  All responses are anonymous. 
2. Send the completed form into the school’s main office in a sealed envelope marked:  
    Attention Mr. Jordan. 
 

Statement: Strongly 
disagree 

Disagree Do not know Agree Strongly 
Agree 

I feel discipline on my team was 
good 

     

I feel this sport was challenging 
for me. 

     

I feel the time commitment for 
this team was reasonable  

     

I feel I was a respected member of 
the team. 

     

I feel rules and expectations on 
this team were fair. 

     

I feel my coaching staff explained 
skills, strategies, and specific 
plays well. 

     

I feel I received fair playing time.      
I feel my coaching staff/managers 
were approachable. 

     

I feel time during practices was 
effectively used. 

     

I feel this team/season was of 
great benefit to me. 

     

I feel the coaching staff were 
good role models. 

     

 
Athlete/Parent Comments: 
 
 
 
 
 
 
 
 
 

 RHS Athletic Department 



 

Parent Feedback Form 
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Procedure: 
 
1. Print this form.  
2. Read the following questions carefully and circle one of the five responses.   
    Parents are encouraged to go over this form with their child.  All responses are anonymous. 
3. Send the completed form into the school’s main office in a sealed envelope marked:  
    Attention Mr. Jordan. 
 

Statement: Strongly 
disagree 

Disagree Do not know Agree Strongly 
Agree 

I feel discipline on my child’s 
team was good 

     

I feel this sport was challenging 
for my child. 

     

I feel the time commitment for 
this team was reasonable  

     

I feel my child was a respected 
member of the team. 

     

I feel rules and expectations on 
this team were fair. 

     

I feel my child’s coaching staff 
explained skills, strategies, and 
specific plays well. 

     

I feel my child received fair 
playing time. 

     

I feel my child’s coaching 
staff/managers were 
approachable. 

     

I feel time during practices was 
effectively used. 

     

I feel this team/season was of 
great benefit to my child. 

     

I feel the coaching staff were 
good role model(s). 

     

 
Parent Comments: 
 
 
 
 
 
 
 
 

 RHS Athletic Department 
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Please read the following questions carefully: 
 
1.   Disregarding the team’s win/loss record, how would you rate your effectiveness with this                   
      team?  
      Circle:   Poor Fair Don’t know  Good     Excellent  

Explain: 
 
 
 
 

 
2.   Do you think communication between yourself and the players and parents was adequate?  
      Circle:   Yes   No 

Explain:  
 
 
 
 

 
3.    Do you feel your student athletes can approach you? 
      Circle:   Yes   No 

Why do you think this is so?   
 
 
 
 

 
4.   Was discipline a problem this year? 
      Circle:   Yes No  

Explain why you think this was so: 
 
 
 
 
 
 

 
 
 
 



 
 
 
5.    How easy was it to attain a parent manager? 
       Circle:   Poor Fair  Don’t know    Good     Excellent   

Explain: 
 
 
 
 

 
6.   How easy was it to attain parental volunteers for traveling? 
      Circle:   Poor Fair Don’t know  Good     Excellent  

Explain: 
 
 
 
 

 
7.    How do you plan to better this program next year?  

Explain: 
 
 
 
 
 
 
 
 

 
8.    What can the athletic department do next year to better help the program? 

Explain: 
 
 
 
 
 
 
 
 

 
9.    Rate your budget:  
      Circle:   Poor Fair Don’t know  Good     Excellent  

 

 
 
 
 

Explain: 
 
 
 
 
 



 
 

 
 
 
10. What do you do as a coach and role model to foster goodsportsmanship and fairplay? 

Explain: 
 
 
 
 
 
 
 
 
 
 

  
- RHS Athletic Department 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 



 

 
 
 

GO 
REDHWAKS 
!!!!!!!!!!!!!!!!!!  

 
 
 
 
 
 
 
 
 

 
 
 


